
Work-Study Employers are Reimbursed
60%

Employers will be reimbursed 60% of wages for students employed under the
Federal Work-Study program for the 2020-2021 academic year. For example, if a
Work-Study student is hired at $10 per hour, the employer will pay $4 per hour,
while the federal government will pay the remaining $6. The reimbursement rate is
set by U-M and reviewed annually. Contact Student Employment if you have
questions.

Did you know?

Hiring Work-Study students not only benefits your budget, it protects your students'
future financial aid eligibility. Income earned through the Federal Work-Study
program is excluded on the FAFSA when calculating financial aid eligibility.

 

Important Dates

31
AUG Fall/winter Work-Study program

begins

18
DEC Last day of fall-only Work-Study

program

19
JAN Winter term Work-Study program

begins

29
APR Last day of fall/winter Work-Study

program

 

Fall Payroll Schedule
Pay Period Dates Pay Date

08-23-20 - 09-05-20 09-11-20

09-06-20 - 09-19-20 09-25-20

09-20-20 - 10-03-20 10-09-20

10-04-20 - 10-17-20 10-23-20

10-18-20 - 10-31-20 11-06-20

11-01-20 - 11-14-20 11-20-20

11-15-20 - 11-28-20 12-04-20

11-29-20 - 12-12-20 12-18-20

12-13-20 - 12-26-20 12-31-20

Note: The employment period for students awarded fall-only Work-Study is August 31
through December 18, 2020. Students who receive both fall and winter term Work-
Study may continue to work during the term break.

Off-campus employer reminder

Reimbursement invoices are due within 21 days of the end of a pay period.

 

Winter Payroll Schedule
Pay Period Dates Pay Date

12-27-20 - 01-09-21 01-15-21

01-10-21 - 01-23-21 01-29-21

01-24-21 - 02-06-21 02-12-21

02-07-21 - 02-20-21 02-26-21

02-21-21 - 03-06-21 03-12-21

03-07-21 - 03-20-21 03-26-21

03-21-21 - 04-03-21 04-09-21

04-04-21 - 04-17-21 04-23-21

04-18-21 - 05-01-21 05-07-21

Note: The employment period for students awarded winter-only Work-Study is January
19 through April 29, 2021.

Off-campus employer reminder

Reimbursement invoices are due within 21 days of the end of a pay period.

 

Employer Responsibilities and Tips
Enrollment levels impact financial aid: Initial financial aid packages are based on
full-time, fall and winter enrollment (12 or more credits per term for undergrads;
eight or more for grads). If your student intends to enroll less than full-time, or only
intends to enroll in one of the terms, their financial aid package may be reduced or
cancelled. Encourage them to reach out to the Office of Financial Aid for details.

Monitor student wages: Before hiring a student, confirm their Work-Study
eligibility, and have a process in place to monitor their remaining Work-Study
earnings. University employers should monitor the U-M Work-Study Student panel,
and off-campus agencies are encouraged to use our Work-Study Tracking Sheet,
which requires updates from students if their financial aid notice has changed. You
may also encourage students to monitor their earnings in their Wolverine Access
account.

Coordinate with other employers: Students who are hired by multiple
departments will need to carefully coordinate their earnings - especially toward the
end of a term.

Protected class time: We encourage employers to obtain student employee class
schedules. Students are not permitted to work during scheduled class times, unless
they've been excused, the class was cancelled, or it is being offered in an
asynchronous remote format. Supervisors must collect documentation of a
cancelled class before permitting a student to work at that time. The documentation
may be maintained in whichever way works best for the supervisor or department.

Develop mindful student employment policies: With the exception of protected
class time, student employees do not have special employment protections, and are
like all other temporary employees at the university. However, we encourage
supervisors to consider that student employment is often a student's first work
experience. Be clear in all expectations, such as attendance, punctuality,
appropriate dress, etc. Departments are strongly encouraged to use formal
evaluations as a tool to provide constructive feedback, and, when possible, provide
counseling/coaching before termination.

Encourage direct deposit: Not only will students receive their earnings more
efficiently, but paychecks that go uncashed for 240 days lose their eligibility for
Federal Work-Study funding - this means the earnings are then charged back to the
department at 100%.

SEO Job IDs protect the Work-Study program: Be sure to use the correct SEO
Job ID from the specific job posting from which you have hired a student. There are
not generic Job IDs for particular departments or job titles - rather they are unique
to each job posting. The Job ID is used to link a student to the "educational value"
listed in the job description in the event of a federal audit.

 

Managing Your Student Job Postings
The Student Employment website offers several features to keep your postings up
to date. Updating your job information regularly keeps students in the loop, and
keeps your listing more appealing. We strongly suggest using the communication
tools in the website to message applicants with updates, and putting the job in
review mode once you have stopped accepting applications. See our Website User
Guide and our Hiring and Paying Students Guide for more tips.

Use the "Modes" to keep your job posting's status current:

Listed Mode: Once your job is approved, it moves to this mode in the
system (unless you request otherwise). This status should only be used if
you are actively accepting applications, and the hiring process is still open.
Review Mode: Use this mode once you have identified a candidate through
the listing process, OR if you are creating a job with a specific student in
mind. Jobs are not listed to the public in this mode, but you still have access
to all the applicant materials and the Job ID number remains active to charge
earnings to the Work-Study program. You can move the job back to "listed"
mode if you need to hire for the same position again.
Storage Mode: Use this mode for jobs that you do plan to post again, and
only if you do not have a Work-Study student currently hired with the Job ID.

 

Off-Campus Employer Updates
NEW: Because we are working remotely, we do not have frequent access to our
physical mail. For the most efficient service, documentation should be submitted via
Box or fax. If you prefer digital submission, please note that email is not a secure
method. Agencies active during the 2019-2020 school year should have already
received an invitation to use Box for digital document submission, but if you have
not received an invite, or would like to add or remove access for supervisors, please
email us at student.employment@umich.edu.

Hiring material reminder

Off-campus employers need to complete the required forms before a Work-Study
student begins work. Make sure to retain a copy of each for your records.

Private and Public Agencies:

Job Certification form
Tax Withholding forms
USCIS I-9 form

Federal Agencies:

Page 9 of the online Student Employment Application (e-signature page)
Job Certification form
Tax Withholding forms
USCIS I-9 form

Reimbursement reminder

Reimbursement Invoices must be submitted within 21 days of the end of a pay
period. Submit this form along with the Payroll Report Form and a copy of the
paycheck(s) for each student listed. Be sure to retain copies for your records.

 

COVID-19 FAQs
Can I post a remote job on the Student Employment website?

Yes. Be sure to choose the "Remote" job type when creating or updating your
posting.

Is there anything I could/should do at this time to help students?

If students express financial concerns due to the loss of employment, or for any
reason, please encourage them to speak with the Office of Financial Aid (OFA).

Offer remote or alternative work options whenever possible.

Please, unlist inactive job postings. Many departments leave their job postings
listed throughout the year. If you are not actively hiring, please put your postings
into Review Mode (the Student Employment Office will happily help you with this).
Also, be sure your job description is clear, especially if the job requires physical
attendance, or if remote work is an option.

Will the exception to pay Work-Study students who are unable to work
return?

This is unlikely. The "disaster exception" that allowed us to pay Work-Study
students who were unable to continue working in winter 2020 was specific to the
disruption of employment caused by the pandemic. Because we are now aware of
the situation, and the university is working on scenarios to remain flexible, we would
not qualify for the exception unless the Federal Government adjusts this regulation.

Are there special guidelines for student employees?

There are not, but we do ask that you offer additional patience with your student
employees in this unprecedented environment. Keep in mind that the changes to
the academic calendar, and the modes of instruction, may impact students' ability to
work on-site.

See the Academic Calendar and UHR's guidelines.

University of Michigan Office of Financial Aid
Student Employment Office
2500 Student Activities Building ? 515 East Jefferson Street ? Ann Arbor, MI 48109

734-763-4128
studentemployment.umich.edu
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https://www.facebook.com/Michigan.Admissions/
https://twitter.com/UMichAdmissions
https://www.instagram.com/umichadmissions/
https://www.youtube.com/playlist?list=PLtOyfg1Cekg5Of7xafLk6AG_ocm_2sZjn
https://studentemployment.umich.edu/cimages/SEOwebUM.pdf
mailto:student.employment@umich.edu
https://ro.umich.edu/calendars
https://hr.umich.edu/working-u-m/my-employment/2019-novel-coronavirus-covid-19
tel:734-763-4128
https://studentemployment.umich.edu/

